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1. O0mue nosoxKeHust

1.1. byxranrepusi sBAsS€TCA CaMOCTOATENbHBIM CTPYKTYPHBIM MOJApa3AeIICHHEM
KOJUIEKA.

1.2. byxranrepus co31aercs U JUKBUAUPYETCs PUKA30M JUPEKTOPA KOJUIEIKA.

1.3. byxranteputo BO3TiaBisieT TJIaBHbIN OyXTranTep, Ha3Ha4aeMbli Ha JOJIKHOCTD
MIPUKA30M JUPEKTOpa KOJIEIXKA.

1.4. Ha Bpemsi OTCyTCTBHsI TJIaBHOTO OyXrajirepa pYyKOBOJCTBO OyXxraiaTepuen
OCYIIECTBIISIET 3aMECTHTENb TJIABHOTO Oyxrajatepa WU JApPYyrod  CHEIHauCT,
Ha3HAUYECHHBIN MPUKA30M JUPEKTOPA KOJIIEIKA.

1.5. Corpyanuku OyxrajJTepuud Ha3HA4alOTCS U OCBOOOXKIAIOTCS OT 3aHUMAaeMOM
JOJDKHOCTH MTPUKA30M AUPEKTOPa KOJUIEIKa MO MPEACTABICHUIO IIaBHOrO OyXranrepa.

1.6. B cBoeii nesTenbHOCTH OyXTanTepusi pyKOBOJICTBYETCS:

» JNEHCTBYIONIMM  3aKOHOJATEIBCTBOM  Poccum ¥ HOPMATHUBHOM
JIOKYMEHTAILUeH, pacIpOCTPAHSIOMICHCS Ha NESITENbHOCTh OYyXTalTepuu,
CTaH/JapTaMu B 00JaCTH peryJIupoBaHus Oyxydera;

YCTaBOM OpraHU3aluu;

YYETHOU ITOJTUTHKOM;

HACTOSIILIUM IOJIO)KEHHUEM;

WHBIMU JIOKaJIbHBIMU aKTAMHU OpraHU3aI1u.

Y VVY

2. CTpykTypa
2.1. CTpykTypy ¥ WITaTHYIO YHCICHHOCTb OYyXTalTepUH YTBEPXKIACT AUPEKTOP
KOJIJIeIKa MO MPEeACTaBIECHHUIO [NIABHOTO OyXrajirepa U Mo COIIaCOBaHUIO € CIIEUAINCTOM
OTJel1a KaJpoB.
2.2. Pacnpenenenue 00sf3aHHOCTEN MEXIy COTPYIHUKAMH OyXrajaTepuu
POU3BOIUTCS TIaBHBIM OYXTaiTepoM.

3. 3apauu

3.1.  OcymiecTBieHHEe BHYTPEHHETO  KOHTPOJII  COBEpIIaeMbIX  (haKTOB
XO3SIICTBEHHOM KU3HHU B MIPe/IeNiaX KOMIIETCHIIMA COTPYAHUKOB OyXrajaTepuu.

3.2. ®opMmupoBaHHE TMOJTHOW M JOCTOBEPHON HHGMOpPMAIMK O JEATEIbHOCTU
KOJUIeDKa U €r0 UMYIIIECTBEHHOM IOJO0KEHUH, HEOOXOAMMON BHYTPEHHUM W BHEIIHUM
MOJIb30BATEIISIM.

3.3. Obecnieuenne wuHbopManued, HEOOXOAUMONW BHYTPEHHUM M BHEIIHUM
MOJIb30BATEISIM ~ OyXTaldTEepCKOM OTYETHOCTH I KOHTpPOJISI 32  COOJIOJICHHEM
3akoHoAarenbcTBa Poccuiickoit denepanuu Npu OCYIIECTBICHUH CHIEJIOK, COOBITHH,
orepaIuii, CBI3aHHBIX C JIEATEILHOCTHIO KOJUIEKA, UX IIeJIeCO00Pa3HOCThIO, HATMYUEM U
JIBIDKCHHEM MMYIIECTBA U 00s3aTEIBCTB, UCMOIH30BAHUEM MaTEPHATBHBIX, TPYJIOBBIX U
(MHAHCOBBIX PECYPCOB B COOTBETCTBHH C YTBEP)KICHHBIMH HOpPMaMH, HOPMAaTHUBaAMU U
CMETaMH.

3.4. IlpenoTBpailieHHe OTPULIATEIBHBIX PE3yJIbTATOB JIEATEIIBHOCTU KOJIIEIHKa U
BBISIBIICHHE  BHYTPUXO3AMCTBEHHBIX  pE3epBOB  oOecreueHus €€  (puHAHCOBOI
YCTOMYUBOCTH.

4. DyHKunu
4.1. ®opMHpPOBaHHE YUETHON MOJUTUKH B COOTBETCTBUHU C 3aKOHOJIATEIHCTBOM O
OyXrajaTepCcKOM yd4eTe W HaJOTO0OOJIOKEHHHM HUCXOJs W3 CTPYKTYPHI M OCOOCHHOCTEH
NESTENPHOCTH KOJIIEKa, HE0OOX0IMMOCTH o0ecrieueHus ee (PMHAHCOBOM YCTOMYNBOCTH.



4.2. PaboTa o moAroTOBKE M MPUHATHIO pabovero miaHa cueToB, pOpM MepBUIHBIX
YYETHBIX JOKYMEHTOB, IPUMEHAEMbIX sl ohopmiieHus1 (PaKTOB XO3SHCTBEHHOM KU3HH,
perucTpoB Oyxyuera.

4.3. Pa3zpabotka QopM JOKYMEHTOB BHYTpEHHEW Oyxrantepckod ((PpuHAHCOBOM)
OTYETHOCTH.

4.4. O6ecnieueHue Mopsiika NpOBEICHUS] HTHBEHTAPU3AIIN AKTUBOB U 005I13aTEIbCTB.

4.5. OOGecneyeHue COOMIOACHUS TEXHOJIOTUU O0OpabOTKM  OyXraaTepckoiu
UH(OpPMAILIUU U TTOPSAJIKA TOKYMEHTO000pOTa.

4.6. HenpepbIBHBIN y4eT aKTHUBOB, 00513aTEIbCTB, (PAKTOB XO3WCTBEHHOMN JKU3HH,
UCTOYHUKOB (PUHAHCUPOBAHUS JEATENBHOCTU KOJUIEIXA, JI0XOJO0B, PaCXOJ0B, HHBIX
00BEKTOB yueTa, YCTAaHOBJICHHBIX (peiepalbHbIMU CTaHAAPTAMHU.

4.6.1. CBoeBpeMEHHOE OTpakeHHE Ha cueTax OyxydeTa omepalui, CBSI3aHHBIX C
JBUKEHUEM OCHOBHBIX CPEJICTB, TOBAapHO-MAaTEPUAIBHBIX IIEHHOCTEH H JICHEKHBIX
CPEJIICTB U T. [I.

4.6.2. Yder uzziep:KeK MPOU3BOACTBA U OOpaIleHHs], UCTIOIHEHUSI CMET PaCXO/IOB,
peayiv3ali MPOIYKIMU, BBIMOJIHEHUS paboT (yclyr), pe3yabTaTOB esSTEIbHOCTU
OpraHu3aluy, a TakKe (PUHAHCOBBIX, PACUETHBIX U KPEAUTHBIX ONEpaIIHii.

4.7. CBOEBpEMEHHOE U MPaBHIbHOE 0(hOpMIICHUE TOKYMEHTOB JJIsl OpTaHU3aIuu U
BeJleHUsT OyxyueTra, oOOeCledeHHe WX COXPAaHHOCTH, OQopMmiIeHHS H clIadud B
YCTaHOBJICHHOM TIOPSIIKE B apXUB.

4.8. CocraBneHue 5>KOHOMUYECKM OOOCHOBAHHBIX OTYETHBIX KaJIbKYJISLHMA
ce0eCcTOMMOCTH MPOAYKIIUU, BBITIOTHAEMBIX paboT (YCIIyr).

4.9. ObecrieueHrne CBOEBPEMEHHBIX U TOJHBIX PACUETOB MO 3apabOTHOW IaTe,
CTUIEHAUH O0YyYaIoIUMCs U MepaM COLUAIbHON MOAJEPKKU JETAM-CUPOTaM U JIETAM,
ocTaBIIUMCS 0€3 TMOMeYeHUs pOJUTENeH, JHIaM M3 YHCla JeTeH-CUpOT W JeTeH,
OCTaBIUXCS 0€3 MOoNeUeHus! pOAUTeNel B IEPHO] O0yUCHHS.

4.10. TlpaBunpHOE HAYKMCIIEHUE W TIEPEUUCIICHUE HAJIOTOB U COOPOB B OFOIKETHI,
CTPaxOBBIX B3HOCOB B TOCYJapCTBEHHbIE BHEOIO/KETHbIE (OH/BI, IUIaTeXked B OaHKH,
CpeICTB Ha (MHAHCUPOBAHME KAITUTAJIBHBIX BIOKEHUU U T. JI.

4.11. TlorameHnue B YCTaHOBJICHHBIE CPOKH 33/I0JDKEHHOCTEH OaHKaMm 1o ccyaam,
KpEeAUTaM.

4.12. Oruyucnenue CpeACTB Ha MATEPUAIBHOE CTHUMYJIMPOBAHUE COTPYIHHUKOB U
00ydJaromuxcs KoJuiemKa.

4.13. Yyactre Hapsgy C JIPYrUMHU CiIy)k0aMH B TMPOBEICHUU HKOHOMHYECKOTO
aHanM3a  XO3SHUCTBEHHO-(MHAHCOBOM  NEATENBHOCTH  KOJUJIE[DKAa 1O JaHHBIM
OyXrajaTepcKoro ydera M OTYETHOCTH B LENSAX BBISIBICHHUS BHYTPUXO3SMCTBEHHBIX
pE3EpBOB, YCTPAHEHUSI IOTEPH U HEITPOU3BOICTBEHHBIX 3aTPAT.

4.14. Yyactue B 0pOopMIICHUN MaTEPHUAJIOB [0 HEJJOCTaYaM U XUIICHUSAM JIEHEKHBIX
CPEJICTB M TOBapHO-MaTepUaIbHBIX LIEHHOCTEH, Mepeaya B HeOOXOAUMBIX CIIyYasiX 3TUX
MaTEpHUAIIOB B CIIEICTBEHHBIE U CY1€OHBIE OPTaHBI.

4.15. Ydyactue Hapsgy € OUPEKTOPOM B BOIPOCaxX pa3MEIIeHUs CBOOOIHBIX
(GUHAHCOBBIX CpPEJCTB Ha OAHKOBCKHX JETIO3UTHBIX BKJIAJIaX, KOHTPOJb 3a MPOBEACHUEM
YUYETHBIX ONEPaLUi C AETO3UTHBIMU U KPEAUTHBIMU JIOTOBOPaMHU, LIEHHBIMU OyMaramu.

4.16. OGecnieueHue CTPOroro CoOMIOACHUS IJaHa (UHAHCOBO-XO3SHCTBEHHON
NEeSITENbHOCTH, CMET aIMUHUCTPATUBHO-XO3IMCTBEHHBIX U APYTUX PACX0JI0B, 3aKOHHOCTHU
CIIUCAHUS CO CUETOB OyXTaJITEpCKOTO yueTa HeaocTay, AeOUTOPCKON 3aJ0KEHHOCTH U
JIPYTUX NOTEPb.

4.17. KoOHTpoiap KaccoBOW IUCHUIUIMHBI YIOJIHOMOYEHHBIMU COTPYIHUKAMHU



OyXrajtrepuu B Ipejesax KOMIIETEHLMH, YCTAHOBIEHHON JOJKHOCTHOM MHCTPYKIMEN U
nonoxenussmu banka Poccun.

4.18. CocraBnenue OanaHca M OMNEPATUBHBIX CBOAHBIX OTYETOB O J0XOJaX M
pacxojax CpeacTB, 00 MCHOJIB30BaHMM OOJDKETa, Jpyrol OyxraiaTepckod u
CTaTUCTHYECKONM OTYETHOCTH, IPEACTABICHUE HUX B YCTAaHOBICHHOM IIOPSJIKE B
COOTBETCTBYIOLIUE OPTaHBI.

4.19. PaccmoTpeHue ¥ BHU3HUPOBAHHME TJABHBIM OyXTajlTEepoOM  CIyKalluX
OCHOBAaHMEM JUISl IPUEMKHM W BBIAAYM JEHEXKHBIX CPEICTB, JOTOBOPOB U COTJIAIICHHH,
3aKJIFOYa€MbIX OpraHU3allied Ha TIOJY4YEeHUE WIN OTIYCK TOBapPHO-MaTEPHUAIBHBIX
LIEHHOCTEW M Ha BBINOJHEHUE paboOT M YCIYT, a TakKKe JOKYMEHTOB, YCTAaHOBJICHHBIX B
COOTBETCTBUH C ITyHKTaMH 4.2—4.3 HaCTOSIIETO MTOJIOKEHHUS.

5. IIpaBa

5.1. byxranTepus uMeer ciaeayroime npasa.

5.1.1. TpeboBaTek OT Bcex MoApa3feieHUIl Koiieaka COOMIOACHHUS MOopsaKa
oopmiieHHsT omepaluii UM MPEeICTaBIECHUS B YCTAHOBJIEHHBIE CPOKH HEOOXOAMMBIX
JIOKYMEHTOB U CBEJICHHUIA.

5.1.2. TpeboBaTh OT PyKOBOAMUTENEH CTPYKTYPHBIX MOJpa3JelIeHUI KoJuleqka U
OTJEJIbHBIX CIELUATMCTOB MPUHATHS MEp, HAIPaBJICHHBIX Ha oOecreyeHne NpaBUIbHON
opranuzanuu Oyxydera.

5.1.3. BHOCHTBH TpEIJIOKEHHS IHUPEKTOPY KOJUIEIKa O MPUBJICYEHUH K
MaTEPHUAIBHON U AMCUMIUIMHAPHONW OTBETCTBEHHOCTH JIOJKHOCTHBIX JIUIL 10 Pe3yJIbTaTaM
IIPOBEPOK.

5.1.4. He npuHUMaTh K UCHOJHEHUIO U OPOPMIICHUIO TOKYMEHTBI MO OIEpaIusm,
KOTOpbIE TMPOTHBOpEYAT 3aKOHOJATENbCTBY M YCTAaHOBJIEHHOMY IMOPSAKY MPUEMKH,
XpaHEHUs M PacXOJ0BaHUS JIEHEKHBIX CPEICTB, TOBAPHO-MATEPUAIBHBIX U JPYIHX
LIEHHOCTEH, a Takke 03 COOTBETCTBYIOIIETO PACHOPSKEHUS JUPEKTOPaA KOJUIEKA.

5.1.5. Bectu mepenucky Mo BOMpocaM OyXrajaTepcKoro ydyeTa M OTYETHOCTH, a
TaKXe JAPYTUM BOIPOCAM, BXOISIIUM B KOMIIETEHIIIO OyXTajaTepuu U HE TPeOyroIUM
COIJIACOBAHHUS C JUPEKTOPOM KOJUIEKA.

5.1.6. IIpeacTaBUTENBCTBOBATH B YCTAHOBJICHHOM MOPSIAKE OT UMEHH KOJUIEIXa 110
BOIIPOCaM, OTHOCSIIMMCA K KOMIETEHIUU OyXraiarepuu, BO B3aMMOOTHOLICHHUSX C
HAJIOTOBBIMHU, (DPMHAHCOBBIMU OpraHaMH, OpPTaHaMH T'OCYIAapPCTBEHHBIX BHEOOKETHBIX
¢oHnOB, OaHKaMu, KPEIAUTHBIMU YUPSXKICHUSIMH, WHBIMH TOCYJapCTBEHHBIMU
OpraHu3alusIMU, a TAKXKe IPYTUMU OPraHU3ALUsAMU, YUPEKICHUSIMU.

5.1.7. Tlo coryiacoBaHul0 C JIHUPEKTOPOM KOJUIEIKA IPUBJIEKATH HKCIEPTOB U
CHEIMAJINCTOB B O00JIaCTH OyXraaTepCcKOro ydera sl KOHCYNbTAllUil, MOJTOTOBKHU
3aKJIFOYCHUN, PEKOMEHIAIIMNA U TTPEITIOKECHUN.

5.1.8. JlaBaTh ykazaHusi CTPYKTYPHBIM MOJpa3JICICHUSIM KOJUIeIXa M0 BOIpOcam,
OTHOCSIIIUMCSI K KOMIIETEHIIMH OyXTaaTepuu M BHITEKAIOMIMM U3 (YHKIHHA, KOTOpHIE
nepeyrcieHsl B HacTosmeM [lonoxenun.

5.1.9. TpebGoBaTh W TOJy4aTh MaTepuajbl, UHPOPMAIHIO, HEOOXOIUMBIC IJIs
NeSITETbHOCTU OyXTalTepuu, OT CTPYKTYPHBIX MOJpa3AeTICHUNA KOJIeIKa.

5.1.10. OOpamatecsi U MONTYy4aTh OT CTPYKTYPHBIX MOJPA3AEICHHUM KOJIEIKa,
rOCY/IapCTBEHHBIX MPEANPUITHA UM  YUPEXKACHUH HEOOXOAMUMYIO METOJUYECKYIO,
IIPABOBYIO M KOHCYJBTAallMOHHYIO IIOMOLIb B BBIIIOJIHEHHWH 3a]a4, BO3JI0OKEHHBIX Ha
OyXrajaTepuro.

5.1.11. JlaBaTh pa3biCHEHUSI W PEKOMEHJALUM IO BOIPOCAM, BXOJAIIUM B



KOMIIETEHIIUIO OyXTalaTepUH.

5.2. I'maBHBIN OyXTanTep UMEET CIICAYIONIMe MpaBa.

5.2.1. B cnyuae oOHapyXeHUS HE3aKOHHBIX JACHUCTBUN JOJDKHOCTHBIX JIUIL
JOKJIaAbIBaTh O HUX PYKOBOAMUTENIO OpTraHU3aluu 1JIsl IPUHATHUS MED.

5.2.2. BHOCUTb NIPEUIOKEHUS JUPEKTOPY KOJUIEIKA O IEPEMEILIEHUN COTPYIHUKOB
OyXxrajaTepuu, UX MOOIIPEHNH 32 YCIIEIIHYIO padoTy, a TAKXKe MPEATI0KEHUS O HAJTOKEHUU
JUCLHUATUIMHAPHBIX B3BICKAHUM Ha COTPYAHUKOB, HAPYIIAIOIIUX TPYAOBYIO TUCLUIUINHY.

5.2.3. CornacoBbIBaTb C JHUPEKTOPOM BOIPOCHl HA3HAYEHUS, YBOJIBHEHUS H
NepeMeIleHUs] COTPYIHUKOB OyXTanTepuu.

5.2.4. IIpuMEHATH MO COIVIACOBAHUIO C IUPEKTOPOM KOJUIEIKA MEPHI IMOOIIPEHUS
a100 Mephl B3bICKaHUs. Mepbl B3bICKaHUS MOTYT IPUMEHSTHCS TOT/1a, KOrJa COTPYAHHUK
OyxrajaTepuyd MOBTOPHO AOIMYCTHJI OMIMOKY, MPUBEIIIYI0O K (DMHAHCOBBIM MOTEPSIM IS
opraHu3aiuu, Ju0o JOMYCTHJI yTeuKy HHpOpMaruu, Hocsued KoHGUISHIUAIbHBIN
Xapaxkrep.

5.2.5. IlpeacTaBnsiTh pa3HOINIACHS IUPEKTOPY KOJUIEIXAa B OTHOLIEHWU BEJICHUS
Oyxyuera.

5.2.6. PykoBOACTBOBAaTHCA MMCbMEHHBIMU PACIIOPSDKEHUSMH TUPEKTOPA KOJUIEIKA
B CIyyae BOZHMKHOBEHHS PA3HOIIACHI MEXy pyKOBOAUTENIEM U IIaBHBIM OyXraiarepom
B OTHOIIICHUH BEJICHUS OyXydera.

5.2.7. TpebGoBanus OyxranTepud B YaCTU MOpsiaKa OGOpMIIEHUS Olepalnuil u
Npe/CTaBICHUs] B OyXraiaTepuio HEOOXOAMMBIX ITOKYMEHTOB U CBEIECHUN SBIISIFOTCS
00s13aTeNIbHBIMU JIJIs1 BCEX MOpa3AesieHui KoJuIeKa.

6. OTBeTCTBEHHOCTH
6.1. CorpymuHuku OyXxraaTepuud HECYT OTBETCTBEHHOCTh 3a HajJIexkailee u
CBOEBPEMEHHOE BBITIOJHEHUE (PYHKIIHH, TPETYCMOTPEHHBIX HACTOSAIIMM TOJOKEHUEM, B
npenenaax oOOsS3aHHOCTEH, BO3JIOKCHHBIX HA HHUX JIOJDKHOCTHBIMU HWHCTPYKLIUSAMH U
HETOCPEICTBEHHBIMU PYKOBOIUTEIISIMHU.

7. KonpuaeHunaabHOCTh
JIOKyMEHT SBJISIETCS HMHTEIUICKTYyalIbHOW COOCTBEHHOCTHIO OpTaHU3allMk U He
MOET OBITh MOJTHOCTHIO WJIM YaCTUYHO BOCIIPOU3BEICH, TUPAKUPOBAH U PACTIPOCTPAHEH
B JTI0OOM BHJIC BHE OpraHU3aIMK 0€3 pa3peIieHus BRICIIETO PYKOBOACTBA OpraHU3aIlin
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